Office 365 Features

OneDrive — Your child can store up to 5TB of work into this cloud based storage area (similar to Dropbox).

Office 365 —

‘ OneDrive

m PowerPoint

Step 2: Click here —_— e

New blank presentation

Free versions of Word, PowerPoint & Excel are built in.

Hints and tips -

When you open a product e.g. PowerPoint the document
automatically saves into OneDrive (no need to click save).

Example: if your child is asked to produce a PowerPoint on
French Towns:

Step 1: Click on PowerPoint Apps
G Qutlook
il word
@ roveron

Bl PowerPoint | Swart Mentyre > Documents

Step 3: Add the title & choose a
design from the right hand side menu

Step 4: This PowerPoint saves into
your OneDrive automatically

Step 5: to send this to your French
Teacher (Miss Walsh), click on the “share”
Icon next to the file name and the

“Send Link” box pops up. Type the surname
of the teacher, select the teachers name and

then click “Send”.

“Presentation 1.pptx

French Towns

BY BOB CHILD

Other Teaching Send Link

Recruitment

Anyone with the link can edit

Science

SLT_new aw

Alistair Weightman
AWeightman@anthonygell.

Staff Notebooks

Absolute Zero.pptx A Weightman (AWT)

AWT @johnport.derbyshire....

©

2 Search Directory

Document.docx Abiasil Walst
igail Walsh
AWalsh@anthonvaell.co.uk

Documentl.docx

Lopy unk uuToor

Document2.docx

3 minutes ago Stuart Mclntyre



